
Declaration
During an official trip no ……….. to (conference, workshop, etc.) *…………..
…………………………………………………………………………………………………
the organiser/host institution has provided catering, i.e.
- breakfasts on (date)………………………………………………………………………..
- lunches on (date)…………………………………………………………………………..
- dinners on (date). …………………………………………………………………………..
Breakfast is included in the hotel fee (YES/NO)**
The organiser/host institution has provided accommodation (YES / NO)** on (date)

In the absence of accounts:
- please calculate a commuting allowance 		☐		
- please calculate a public transport allowance	☐
- please calculate  accommodation allowance	☐		



……………………………………..
Signature of A Delegated Person


* Specify the purpose of the delegation 
** Delete as appropriate


